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Everything in this document is intended to be in accord with all statutory rules and regulations that exist
at the time of the publication of this manual. The authors are not liable for any changes that may be
enacted after this date, and cannot be held liable for the use or misuse of this document. Readers are
cautioned to familiarize themselves with the language of all statutory rules and regulations that govern
the subjects identified within this document.

This document is the exclusive property of: Benchmark Houston Builders, L.P., 650 N Sam Houston Pkwy E, Suite 500, Houston,
TX 77060 Any unauthorized reproduction of it, in whole or in part, is expressly forbidden.
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Safety and Health Philosophy

Itis the philosophy of BENCHMARK HOUSTON BUILDERS, L.P., (BHB) that all injuries can be prevented.
We are vitally concerned about the human suffering and financial losses resulting from on-the-job
accidents, both for the individual and the company. Therefore, the prevention of accidents is a major
company objective, requiring the active and sincere cooperation of all employees.

Total accident prevention can only be accomplished through the coordinated efforts of all employees.
Therefore, BHB’s personnel, as a condition of employment, must be knowledgeable of and follow the
company safety and health requirements.

It is furthermore our policy that no job or service performed by an employee is so important or urgent that
it cannot be performed in the safest manor. Safety and sanitary conditions will be taught and enforced
by supervision. It is our firm commitment to truly make safety equal to cost and production.

We welcome suggestions from employees that will further help provide safe and healthful conditions
and practices.

ﬁh fou

JASON BOEKER | PRESIDENT
BENCHMARK HOUSTON BUILDERS, L.P.
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Safety Responsibilities

. Management
A. Provide means to accomplish a sound safety policy.
B. Enforce this policy and discharge any employee willfully disregarding it.
C. Conduct periodic safety inspections and file reports.
D. Investigate or cause to have investigated any and all accidents and file such reports on each.
E. Establish procedure for treatment of injuries.
F. Establish weekly safety meeting procedures and provide safety training for personnel.
G. Provide each project with federal, state, and local safety code requirements.
H. Establish monthly accident reporting program and record keeping as required by OSHA.
l.

Assign a member of the management staff the responsibility to carry out the company safety
program.

Il. Project Managers

A.

With regard to safety, be responsible for including the proper amount of material, equipment and
labor in the estimate to properly protect personnel and property.

Planning will include the following:

Scope of proposed operations
Exposure to people - present and future
Adjacent property

Exposure to street traffic

Project controls

Utility exposure - existing facilities
Housekeeping practices

Personal protection

Public relations

10. Adjacent work in progress

11. Excavation & trench safety

©Oo~N>OA LN =

On each visit to the job site, make safety inspections of the job conditions. Discuss unsafe
practices or situations noted with the project superintendent.

Check the job site safety records on a regular basis, noting any trends in types of accidents.
Make sure at project meetings that all subcontractor’s supervisory personnel are aware of the
requirements of the company safety program and that they understand that it is a part of their
contract.

Verify that the project superintendent is keeping all logs correctly and up to date and that he is
sending the required documentation to the main office.

Distribute relevant reports, accident data, changes in regulations, and other material to the job
site(s).

Providethe projectsuperintendentwith allupdates, trade bulletins, fact sheets and announcements
pertaining to general and specific safety topics.

Verify that all personnel are provided a copy of the company Safety and Health Manual.
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lll. Superintendents

A.
B.
C.

<X
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Be completely responsible for on-site safety and record keeping.

Complete and turn in the weekly safety audits by the end of day Tuesday each week.

Make available all necessary personal protective equipment, job safety materials and first aid
equipment to BHB employees.

Instruct the field personnel and subcontractors that safe practices are to be followed and safe
conditions maintained throughout the jobs.

Instruct the field personnel and subcontractors that they are not to require or permit their per-
sonnel to take unnecessary chances, but rather that they instruct them in proper and safe pro-
cedures.

When applicable instruct assistant superintendents and foremen with regard to their safety re-
sponsibilities; in such areas as giving individual safety instructions, construction toolbox safety
meetings, accident investigations, and following up on all safety recommendations.

Review all accidents with field personnel. File reports, and see that corrective action is taken
immediately.

Establish and maintain first aid, fire protection, sanitation (toilet, trash and hand washing) facili-
ties.

Be responsible for job planning, layout, and inspection of all operations.

Have available copies of all federal, and other applicable regulations, at job site office. Post
safety rules, OSHA forms, safety posters, etc.

Be familiar with the laws pertaining to safety and their basic requirements.

Consult with management on extra hazardous activities.

. All of the following safety responsibilities are the responsibility of the superintendent unless the

job has a foreman or assistant superintendent. In which case they will then be the responsibility
of the foreman/assistant superintendent.

See that the entire company safety program is carried out at the work level.

See that the employees commit no unsafe practices.

Make sure no unsafe conditions exist in work areas.

Make sure that necessary protective equipment is on hand and used.

Instruct all employees in safety procedures and job safety requirements. Follow up and insist on
compliance.

Conduct and turn in safety meetings on a weekly basis, and discuss safety in personal contact
with employees.

See that all injuries are cared for properly and reported promptly.

Investigate all accidents or “near miss” incidents and immediately report them to the project
manager and safety coordinator; file complete reports, and correct the cause immediately.

Be familiar with the laws pertaining to safety and their basic requirements.

IV. Employees

ow»
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Abide by Company safety rules and regulations on the job.

Decide to observe others around you for dangerous working habits or conditions.

Report unsafe acts to the project manager and/or superintendent/foreman. (You do not need to
name the person involved.)

Make good safety practices a habit.

Attend all safety meetings.

Never hide unsafe conditions.

Immediately report any accident, injury or “near miss” to your foreman or superintendent
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V. Subcontractors

A. All subcontractors must provide BHB with the following prequalification information prior to
commencement of their work:

Planning will include the following:

A copy of their safety program (digital copy preferred)

Safety training documents

Safety Data Sheets

Total Recordable Incident Rate (TRIR) for the last three years
Experience Modification Rating (EMR) for the last three years

Days Away Restrictions and Transfers (DART) for the last three years
7. Fatality Rate for the last three years

N\

B. All subcontractors shall familiarize themselves with and abide by the safety rules and regulations
of BHB, the client, and any governmental body having the authority to control the manner or method
of carrying out the work. Including, but without limitation the Williams-Steigner Occupational
Safety and Health Act of 1970 (OSHA), all rules and regulations established pursuant thereto,
and all amendments and supplements thereto. The subcontractor is expected to enforce its own
safety program to the fullest extent relative to their scope of work. In no way does BHB release
the subcontractor of their responsibilities concerning safety issues. It shall be the responsibility
of the subcontractor to furnish and pay for any special tools and equipment required to comply
with the safety standards herein stated. Check the job site safety records on a regular basis,
noting any trends in types of accidents.

C. Without limiting the foregoing, the subcontractor shall specifically be expected to:

1. Require all of his employees, visitors and suppliers to wear hard hats, safety glasses and high
visibility vests at all times on the job site. Workers will be properly dressed for construction
when entering the job site i.e. shirts with sleeves, long pants, shoes with hard soles and
leather uppers, soft-soled shoes (sneakers, athletic shoes) and sandals are not permitted.

2. Work from ladders, platforms, lifts and scaffolding that conform to OSHA requirements and
follow the manufacturer’s instructions for use and maintenance.

3. Use full body harnesses when working in areas above 6" and not protected by guardrails.

4. If it becomes necessary to have access to any opening or shaft or to remove any guardrail
system, the subcontractor shall see that the openings or shafts are adequately protected
while the work is in progress and that covers or handrails are replaced before leaving the
area. If a subcontractor does not follow this procedure BHB will assess a back charge for its
time and material in order to correct the problem.

5. Require his foremen to attend all preconstruction meetings and safety orientations prior to
beginning work on the job site.

6. Require his foremen to attend all job hazard analysis meetings that involve their particular
trade and actively participate in hazard assessment.

7. Require his foremen and all his employees to attend weekly safety meetings and provide
minutes of the meeting to the BHB’s superintendent at the end of each week. Some
subcontractors may be allowed to attend BHB'’s safety meetings in lieu of their own.
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8. Require his foreman to complete and turn in the daily report to BHB’s superintendent.

Furnish BHB with a report on any accident involving any of the subcontractor’s employees
or equipment as well as a copy of all insurance and worker’s compensation claims involving
the project.

10. The subcontractor must respond in writing to all safety violation notifications sent by BHB
within one week. A safety violation is considered any regulation set in place by OSHA,
BHB or the Client that has been broken or disregarded by an employee(s) and in effect put
themselves or others at risk. The subcontractors response must indicate how and when the
listed violation(s) were corrected, the subcontractor’s plans to ensure the violation(s) will not
occur again and any applicable documentation of the incident.

11. Provide BHB’s superintendent with an emergency list showing your company doctor, hospital,
insurance carrier, etc. Furnish the project with a first aid kit and/or send your first aid type
injuries to your company doctor. The BHB first aid kit will not be available to subcontractor’s
employees except in emergency situations.

D. If subcontractor’'s foreman and/or his employee(s) do not comply with the above, BHB has the
authority to remove them from the project and the subcontractor agrees to provide a new foreman
and/or employee(s) who will abide by the safety rules.

E. Subcontractor shall be responsible for providing drug-free employees to the construction job
site. Subcontractor warrants and agrees to advise its employees that alcohol and drugs will not
be tolerated on any BHB job site. Subcontractor will furnish a post-accident drug test on any
employee involved in a lost-time accident. BHB reserves the right to direct random drug testing
of all Subcontractor employees on its job site(s), if reasonable suspicion of substance abuse is
being experienced on said sites. This test will be conducted as outlined in the BHB Substance
Abuse Policy. If the subcontractor's employee refuses a drug test in either case, BHB will not
allow him/her back on the job site.

F. It shall be the responsibility of all subcontractors to provide the appropriate Safety Data Sheets
(SDS) to BHB for all hazardous chemicals being used by their company at the job site. All SDS
information shall be current and shall be specific to the project. BHB will provide a location on
site for the storage of the subcontractor’s Hazard Communication Program and Safety Data
Sheets.

G. Apostjob safety performance review will be conducted at the end of each project. Subcontractors
will be notified if their performance is seen as less than adequate. If a subcontractor is on multiple
projects through out the year then a yearly review will be conducted as well.
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Job Hazard Analysis

l. General

A Job Hazard Analysis (JHA) is an essential component to risk management for each project. The
JHA is a planning tool that allows a project to get started on a safe basis. It is intended to force the
project manager and superintendent to identify the hazards that will exist on a project, and start the
planning needed to manage those hazards. The JHA will also be used to analyze potential hazards
as the project progresses. JHA is not intended to create a procedure for each hazard; the safe
task-training program will deal with the details. All employees will be trained in the hazard identifi-
cation process.

Il. Checklist

The following hazards and risks are to be considered prior to the start of each project and the JHA
form filled out in its entirety. For each one that will exist on the project, a brief plan for management
of the risk will be developed. Hazards must be classified/prioritized based on the risk associated
with the task. A risk analysis matrix indicating the severity and probability of occurrence will be
developed.

Will professional medical care be more than six minutes away from the project?
Are clean drinking water and restroom facilities in existence on the project site?
Will public intrusion onto the project be possible?

Will public traffic be impacted by the scope of the work on the project?

Will excavations be part of the scope of the work?

Will demolition be part of the scope of the work?

Are fire hydrants in existence on the property where the work will be performed?
Will flammable materials be stored on the project site?

Will arrangements for temporary electrical service be required?

Will workers be performing work over 6 feet in height or above operating equipment?
Will any scaffolding be used for any part of the job?

Will cranes be used for any part of the job?

. Will motorized equipment be used for any part of the job?

Will welding, burning, or flame cutting be used for any part of the job?

Will pressurized lines be exposed to any part of the job?

Will any of the work be performed over or in waterways?

Will any of the work be performed in confined spaces?

Will any of the work include tunneling?

Will any of the work include steel erection”?

Will any hazardous materials be used or created in the course of the work?

Will workers be exposed to environmental health hazards during the course of the work?
V. What PPE will be workers need to wear?

W. Will workers need to wear respirators?

CHPDOUVOZErAC~IOMMUO®>

lll. Professional Medical Care (see sections 10 and 11)

First aid arrangements will be necessary on the project. If professional care is not immediately
available by 911 access, someone trained in CPR and Emergency First Aid will be on site at all times
when work is being performed. A written Emergency Action Plan shall be developed for the project.

IV. Sanitation (see section 15-4)
A. How will drinking water and hand washing be provided?
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How will restroom facilities be provided?

Will there be any possible exposures to bloodborne pathogens (body fluids, sewage)?V. Public
Intrusion (see sections 5 and 14)

During normal operations hours?

After work shifts are ended?

VL. Traffic (see section 15-17)

w> Ow

A. lIssues for workers reaching the project from parking areas?
B. Issues for work being performed alongside moving vehicles?
C. lIssues for work by-products reaching public vehicles (parked or moving)?

VIl. Excavations (see section 15-8)

A. Under 4 feet deep (underground utilities contact possible)?
B. Over 4 feet in depth (protect workers inside)?
C. Over 20 feet in depth (Professional Engineer required)?

VIIl. Demolition (see section 15-25)

A. Manual (train workers)?
B. Mechanical (equipment involvement)?
C. Explosive (special requirements)?

IX. Fire Protection (see section 15-14)

A. Existing hydrant service and fire response time?
B. Additional arrangements?
C. Training for use of fire extinguishers?

X. Flammable Storage (see section 15-15)

A. Locations (outside, inside, upper floors, special lockers or rooms)?
B. Quantities (under 5 gallons, over 25 gallons, over 500 gallons)?
C. Containers (double lined tanks, containment dikes, bonding and grounding)?

Xl. Electrical (see sections 15-10, 15-11, 15-12 and 15-13)

Existing services available?

Ground fault circuit interruption arrangements”?

Assured equipment grounding conductor arrangements?

Overhead lines?

Voltages and amperages”?

Energized (live or potential capacitance discharge) systems work = lockout and tagout?

XIl. Fall Protection (see section 15-21)

mmoOw >

A. Kinds of exposures?
B. Types of trades involved?
C. Responsibility for installing, maintaining and dismantling?

Xlll. Scaffolding (see section 15-23)

A. Ground supported (base material) and types (welded frame, tube and coupler, etc.)?
B. Suspended stage (anchorage, structural issues) and types (3-man, chair, float, etc.)?
C. Competent and qualified persons?

D. Scaffold tagging program?
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XIV. Cranes (see section 15-18)

Kinds of work to be accomplished (steel frame, precast panels, roof top units, etc.)?
Kinds of cranes expected (rubber tired, crawler, tower, ringer, etc.)?

Experience and certification levels required for operators?

Signaling arrangements (hand, radio, relay)?

Critical lifts (85% of chart maximums, tandem, etc.)?

Proximity to overhead power lines, pipe racks, other structures, other cranes?

mmoow»

XV. Motorized Equipment (see sections 15-17 and 15-24)

A. Project authorized vehicles?

B. Earthwork equipment?

C. Aerial lift platforms?

D. Industrial trucks (forklifts)?

E. Generators and Compressors?

XVI. Hot Work (see section 15-19)

A. Stationary operations (fabrication areas)?
B. Mobile operations (single shift events)?
C. Live line taps?

D. Permits?

XVII. High Pressure Work
A. Line plugs and gauges”?
B. 143057545 QPC 06000 Blinding?
C. Purging?
XVIIl. Marine/Over or Adjacent to Water Operations

A. Adjacent to water operations exposures?
B. Above water exposures?
C. Marine traffic influences?

XIX. Confined Spaces (see section 15-5)

Types of spaces?

Work to be performed?

Durations of work?

Atmospheres anticipated?
Training and rescue requirements?

moom»

XX. Tunneling (see section 15-6)

A. Work inside existing tunnels?
B. Creating new tunnels with workers inside?
C. Jack and bore operations?

XXI. Hazardous Materials (see section 8)

Written Hazardous Materials Communication Program?
Types of hazards (fire, health and reactive substances)?
Large quantity items?

Waste handling and disposal operations?

Spill control and clean-up arrangements?

moom»
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XXIl. Environmental Health Exposures (see sections 8, 15-1, 15-2, 15-16, 15-20 and 15-26)

Personal protective equipment requirements?
Noise exposures?

Respiratory exposures?

Laser exposures?

X-ray exposures?

Tool guards?

Repetitive motion exposures?

Manual lifting (muscular-skeletal) exposures?
Sharp edge exposures?

Chemical exposures?

CTIETMOO®mP

XXIIl Steel Erection (see section 15-9)

A. Do footings, piers and walls have sufficient strength?
B. Are other construction processes taking place below?
C. Proper fall protection measures being taken?

XXIV. PPE/Respirators (see section 15-2)

A. Type of hazards (dusts, fogs, fumes, mists, gases, smokes, sprays or vapors)?
B. Proper training in the use of respirators and respirator inspections?
C. Type of PPE needed?
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Safety Training

. Management

BHB'’s safety program involves the participation, on an active level, of everyone within the company.
The senior management of BHB is in full support of this program and dedicated to its rigorous
enforcement. The philosophy that makes this program a success is the fact that each individual,
from top management to job site worker, is directly responsible for the work place safety of those
individuals working under his authority.

Il. Project Managers

Allcompany project managers are required to undergo the BHB’s Employee Safety and Environmental
Health Orientation. Periodic updates and refresher courses will be given. The project manager
is responsible for making sure that BHB’s Safety Program is being followed on all job site(s) of
each project(s) for which he/she is in charge. While it is the ultimate responsibility of the project
superintendent to assure the actual enforcement of the program, the project manager of the job
will be held accountable for seeing that safety is “made equal” to all other concerns on the project.
Safety problems or frequent accidents on a project will be brought to the project manager and
immediate correctional actions will be expected.

lll. Superintendents

The project superintendent is the main player in the implementation of safety and accident prevention
programs within the company program. They are the individual with complete responsibility for
the safety of workers on the job site, including foremen, workmen, subcontracted workmen and
supervisors, as well as visitors and the public.

It is the superintendent’s responsibility to see that all workers in his charge are trained in BHB’s
Safety Program and in general safe work practices. Weekly safety meetings with job site employees
are effective training aids; an important means of increasing employees hazard awareness as well
as job performance.

Such meetings should not be considered just another activity to be crowded into an already busy
schedule. To be effective, safety meetings must be planned and scheduled in advance. Safety
meetings should be conducted by job site supervisory personnel according to an outline or text
provided by the company safety coordinator.

The superintendent will pick a specific time early in the week for the safety meeting and stick to it.
Meetings should always include time for attendees to ask questions and raise concerns about any
safety questions.

The subject matter for safety meetings must be adapted to job conditions. Discussing actual
conditions on each project will have more meaning and actually improve safety performance.
Examples of material that should be covered are:

A. Recent job site accidents, cause(s) plus corrective action taken and/or planned. “Near misses”
should also be discussed.

B. Future construction activities including potential hazards plus necessary controls.

C. Safety reminders or topics relating to major causes of injury, plus controls.

D. Handout material for safety meetings will be made available from BHB’s main office. Many
different topic sheets are available, therefor repetition of material should only occur when
necessary, i.e. “near miss” or violation. The superintendent and company safety coordinator will
keep written records of meetings held, topics covered and attendees.
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IV. Assistant Superintendent/Foreman/Supervisor Orientation

To ensure that our assistant superintendent/foremen and subcontractor’s foremen are familiarized
with their safety responsibilities, the project manager or superintendent shall conduct a one-time
safety orientation upon hire or promotion to let him/her know what is expected. Upon completion of
this informal meeting, the foreman and the person holding the orientation shall attest to its completion
in writing. This record shall be kept on file at the job site as part of the permanent job file. This
meeting shall cover the safety program, foreman’s responsibilities and specific duties, recent job
site accidents, cause plus corrective action taken and/or planned. “Near misses” should also be
discussed.

A. Foreman shall be familiar with the crew’s work area and maintain a safe working environment.

B. When Foreman assign work tasks, he/she shall insure that employees are instructed as to safety
practices, work methods and personal protective equipment.

C. Each foreman shall be familiar with the emergency procedures for the project and be able to
provide leadership in the case of an emergency such as fire, serious injury or evacuation.

D. The foreman shall assist the superintendent in the investigation of any accident and completion
of the required forms.

E. The foreman shall be completely familiar with BHB’s safety regulations, and HAZCOM
requirements.

V. Safety Orientation of New Employees

All newly hired employees will be required to attend an Employee Safety and Environmental
Health Orientation to include the company rules and safety practices. The new employees will
be indoctrinated on specific hazards and safety rules related to his/her job before starting work.
All topics listed shall be explained and any questions answered. Upon completion of orientation,
employee will sign the Employee Safety and Environmental Health Orientation Form to confirm that
all items are understood. This form is to become part of the employee’s permanent file. Newly hired
employees will be placed with a seasoned safety-conscious employee that can help train him/her
wherever possible. The following shall be specifically covered during the Employee Safety and
Environmental Health Orientation:

Safety Responsibilities

First Aid / CPR / AED and OSHA 30 Training
Safety Documents and Forms
Subcontractor Requirements

Job Hazard Analysis

Safety Enforcement Policy

Substance Abuse Policy and Procedures
Hazard Communication Program
Governmental Inspections

Emergency Action Plan

First Aid and Emergency Equipment
Reporting Accidents, Injuries and Near Miss Incidents
Personal Protective Equipment

Waste Management

Respiratory Protection

Confine Space Requirements

Warning Signs, Labels and Barricades
Excavation and Trench Protection

VOVOZErAC~IOMMOUO®>
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S. Fire Extinguishers

T. Motorized Construction Equipment

U. Energized Sources

V. Crane Operations

W. Welding and Cutting

X. Aerial Lifts and Scaffolding Requirements

Y. Inspection Tools, Equipment and Machinery
Z. Proper Training for Tools, Equipment and Machinery
AA. Laser Equipment

AB. Demolition Safety

AC. Fall Protection Requirements

AD. Material Handling

AE. Safety Equipment Issued

The Employee Safety and Environmental Health Orientation form on the following page outlines the
issues to be covered in the orientation of new employees. This form is to be filed in the employee’s

permanent file at the main office.

A sample of all safety forms will be given to the new employee to reinforce the orientation as an

official action.
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EMPLOYEE NAME  (Print) Date:
Social Security Number: Job title:

Training Conducted by:

Please initial each item as it is discussed during the orientation:

Benchmark Houston Builders safety philosophy

Safety responsibilities based on job description
Important forms/documents and PROCORE

Agrees to become First Aid / CPR / AED, OSHA 30 Construction Industry C and Basic Orientation
Plus certified within 3 months of hire date

Understand what we require of our subcontractors prior to commencement of work and their
responsibilities

How a job hazard analysis is an essential component to risk management for each project, who is
responsible to complete the JHA and the individuals that should be involved

- Job Hazard Analysis Form
Understands the necessary precautions to keep visitors and the public safe

Importance of our Safety Enforcement Policy and possible disciplinary actions

Substance Abuse Policy and Procedures
- Drug Free Workplace Acknowledgement Form: Sign and Date

Training on the Hazard Communication Program. Includes right to know, safety data sheets,
container labeling, spill prevention and Hydrogen Sulfide (H2S)

Procedures during governmental inspections, who to inform and what to expect
Emergency Action Plan: How to create a proper EAP using the BHB EAP Form

Know the location of and how to use the first aid kit and emergency equipment and have a clear
understanding of the First Aid Medical Procedures

Promptly reporting all near miss incidents, property damage, accidents and injuries
- Accidents and their investigations
- Responsibility for promptly reporting any recognized hazards or hazardous conditions
and the procedures for reporting them.
- Incident Investigation Report Form
Accident and iliness records and the importance of record keeping

Crime prevention on the jobsite
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Personal protective equipment requirements, including situations where ADDITIONAL
personal protective equipment must be utilized due to the work or the work environment

Importance of respiratory protection, specialized training, fit testing and selection of the proper
respirator

Waste management: including the proper disposal methods for non-hazardous / hazardous
wastes, trash, scrap materials and any other types of waste they may encounter specific to each
job.

Sanitation: portable toilets and hand washing, Drinking water and lllumination

Confined space requirements

Responsibility for reading and following the directions of all warning signs, labels and barricades:
Includes properly placing and replacing the necessary signs, warnings or barricades

Excavation and Trench Protection
Steel Erection

Electrical Safety: the importance of GFCI, hazard controls and lockout tagout procedures and
working around energized sources

Fire prevention: Includes fire extinguisher responsibilities for use, type and quantity, fire
prevention methods and expectable flammable liquid storage

The proper techniques for material handling and manual lifting

Motorized construction equipment: Including training, seatbelts, back-up alarms and daily
inspections

Responsibility to make sure all crane operators are trained and competent to operate equipment
safely and understand safe crane operation procedures

Welding and Cutting

Responsibility for inspecting tools, equipment, machinery, etc. prior to use: Includes allowable
corrective actions, and proper reporting of defects, damages or missing safety guards

Fall protection requirements 100%

Use and construction of ladders, stairs and ramp

Scaffolding requirements

Aerial lift requirements

Demolition Safety

Responsibility to make sure that only qualified and trained employees will be assigned to install,

adjust and operate laser equipment and understand safe laser operation and installation
procedures
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Heat and cold stress and the health effects

Concrete and masonry construction hazards and safe work practices

Dangers and health hazards of Silica dust

Stop work authority rights and process

| have been issued the following safety equipment, and have been trained in the proper use, care
and maintenance of this equipment. | further understand that if this equipment is lost, the amount
of each item may be deducted from my paycheck to cover the cost of replacing it. However, if the
item is damaged or worn out through normal use, it may be exchanged at no cost.

Initial Item:

Hardhat

Safety Glasses (clear)

Safety Glasses (tinted)

Safety Vest

Other:

Other:

ALL OF THE ABOVE HAVE BEEN REVIEWED AND EXPLAINED TO MY SATISFACTION AND
UNDERSTANDING. | UNDERSTAND THAT IF | DO NOT KNOW, OR IF | AM IN DOUBT, AND IF | DO
NOT FULLY COMPREHEND ANY PART OF THE JOB INSTRUCTION, EQUIPMENT, OR
PROCEDURES, | MUST ASK FOR EXPLANATIONS AND/OR TRAINING BEFORE | BEGIN THE WORK
ASSIGNMENT.

As a condition of employment, | accept responsibility for the proper use and care of all safety equipment,
machinery, and tools issued to me. | also agree to abide by all safety rules set forth in the BENCHMARK
HOUSTON BUILDERS, L.P. Safety and Health Manual, Procedures and Regulations set forth by
BENCHMARK HOUSTON BUILDERS, L.P. and with all Federal or State regulatory agencies.

By my signature | acknowledge acceptance of the above as a CONDITION OF EMPLOYMENT. |
understand that my failure to abide by the rules, regulations, and procedures of BENCHMARK
HOUSTON BUILDERS, L.P., may lead to termination of employment.

Employee Signature Date

Company Representative Date
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Visitor Safety

I. All necessary precautions shall be taken to prevent injury to the public or damage to property of
others. Precautions to be taken shall include but not be limited to the following:

A.

B.

Work shall not be performed to any area occupied by the public unless specifically permitted by
the contract or in writing by the project manager.

When it is necessary to maintain public use of work areas involving sidewalks, entrances to
buildings, lobbies, corridors, aisles, stairways and vehicular roadways, BHB shall protect the
public with appropriate guardrails, barricades, temporary fences, overhead protection, temporary
partitions, shields and adequate visibility.

Sidewalks, entrances to buildings, lobbies, corridors, aisles, doors or exits shall be kept clear of
obstructions to permit safe entrance and exit of the public at all times.

Appropriate warnings, and instructional safety signs shall be conspicuously posted where
necessary. In addition, a signalman shall control the movement of motorized equipment in areas
where the public might be endangered.

Sidewalk sheds, canopies, catch platforms and appropriate fences shall be provided when it is
necessary to maintain public pedestrian traffic adjacent to the erection, demolition or structural
alteration of outside walls on any structure. The protection required shall be in accordance with
the laws and regulations of the locality.

A temporary fence shall be provided around the perimeter of aboveground operations adjacent
to public areas. Perimeter fences shall be at least 6 feet high. They may be constructed of a
wood or metal frame and sheathing, wire mesh or a combination of both.

Guardrails shall be provided on both sides of vehicular and pedestrian bridges, ramps, runways
and platforms. Pedestrian walkways elevated above adjoining surfaces, or walkways within 6 feet
of the top of excavated slopes or vertical banks shall be protected with guardrails. Guardrails
shall be made of rigid materials capable of withstanding a force of at least 200 pounds applied
in any direction at any point in their structure. Their height shall be approximately 42 inches. Top
rails and posts may be 2 inches by 4 inches dressed wood or equal. Intermediate horizontal rails
at mid-height and toe boards at platform level may be 1 inch by 6 wood or equal. Posts shall not
be over 8 feet apart.

. Barricades meeting local requirements shall be provided where sidewalk shed, fences, or

guardrails, as referenced above, are not required between work areas and pedestrian walkways,
roadways or occupied buildings. Barricades shall be secured against accidental displacement
and shall be maintained in place except where temporary removal is necessary to perform work.
If it is necessary for a barricade to be temporarily removed, for the purpose of work, a watchman
shall be placed at all openings.

Temporary sidewalks shall be provided when a permanent sidewalk is obstructed by the
Contractor’'s operations. They shall be in accordance with the requirements of the political
subdivision involved. Guardrails shall be provided on both sides of temporary sidewalks.
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Safety Enforcement Policy

. Itis the policy of BHB to expect all employees to abide by the safety rules and policies at all times.
Supervisors are expected to monitor/observe and enforce these safety rules equally. Observations
provide direct, measurable information on employees’ work practices identifying both safe and
unsafe behaviors.

A. Supervisors will be trained in the process of observation and how to discuss such observations
with employees.

1. Training will include program objectives, how to conduct and observation, how to complete
the observation form, what behaviors mean, feedback and employee awareness that they
may be observed at anytime.

2. Upon completion of an observation the observer will Review the observation with observed
employee, start with a positive comments, reinforce safe behaviors observed, discuss
unsafe behaviors observed, solicit explanation of his/her unsafe behavior with open-ended
guestions and emphasize possible consequence to the observed employee.

B. BHB will compare these measurements and track these results by an acceptable method so that
numerical and statistical comparisons can be made over time. Once trend analysis is complete,
appropriate action plans will be developed to address unsafe behaviors. The action plan will
include, evaluating the unsafe behaviors, developing an action plan for unsafe behaviors based
on comments and feedback, designating responsible parties and time frames within the action
plan, defining who is responsible for action planning and ensuring management support.

Il. Employees are subject to disciplinary action for any of the offenses listed below. In the event of
an employee’s suspension for disciplinary reasons, to the extent permitted by law benefits will not
accrue nor be recoverable during the suspension period. BHB has the right to terminate an employee
for any of the following misconducts if the situation warrants this action. The acting principals of the
company will enforce any and all disciplinary actions/suspensions.

A. Serious Misconduct
e Failure to report personal injury resulting from an on-the-job work situation
e Failure to use personal protective equipment

Disciplinary Action
e First offense - Verbal warning
e Second offense - Written warning
e Third offense - Five days off without pay to termination

B. Very Serious Misconduct
e Misuse of company equipment
e Speeding or reckless driving or unauthorized use of company vehicle
e Disregarding safety rules

Disciplinary Action
e First offense - Written warning
e Second offense - Five days off without pay to termination
e Third offense - Immediate termination

C. Inexcusable Misconduct
e Fighting on job site or company property
e Theft of any item on project
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e Reporting to work under the influence of alcohol or illegal drugs, possession, sale or use of illegal
drugs or consumption of alcohol while working on job site, or company vehicles

e Gross negligence or willful acts in the performance of duties resulting in damage to company
property or injury to others

e Willfully misusing company property

e Serious safety violation resulting in injury

Disciplinary Action
e First offense - Five days off without pay to termination
e Second offense - Immediate Termination
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Substance Abuse Policy

NOTE: This policy applies to all applicants and employees of BENCHMARK HOUSTON BUILDERS,
L.P. (BHB). Each employee will receive a copy of this policy.

As a part of BHB’s commitment to safeguarding the health of its employees, to providing a safe
place for its employees to work and to supplying its customers with the highest quality construction
and service possible, this policy establishes the company’s position on the use of alcohol, and/
or use of drugs or other controlled substances by its employees. Substance abuse, whether while
at work or away from work, can seriously endanger the safety of employees and may prevent top
quality construction and service. BHB has established this program to detect and remove from the
work place abusers of alcohol, drugs or other controlled substances.

It is the policy of BHB to maintain a drug free workplace. As a condition of continued employment, all
BHB’s employees must comply with this policy. The term “workplace” is defined as company property,
any company sponsored activity, or any other site where the employee is performing work for the
company or representing the company. The term “drug” as used in this policy includes alcoholic
beverages and prescription drugs, as well as illegal inhalants and illegal drugs and/or controlled
substances as defined in schedules | through V of the Controlled Substances Act, 21 U.S.C. Sec. 812,
21 C.F.R. Sec 1308, and the state and local law of the jurisdiction where the workplace is located,
including, but not limited to, marijuana, opiates (e.g., heroin, morphine), cocaine, phencyclidine
(PCP), and amphetamines. An employee who engages in an activity prohibited by this policy shall
be subject to disciplinary action, up to and including immediate termination of employment.

The intent of this policy is:

To provide clear guidelines and consistent procedures for handling incidents of employee abuse of
alcohol, and/or use of drugs or controlled substances that affect job performance and to make every
effort to institute and maintain a drug free work place.

To ensure that employees conform to all state and federal regulations regarding alcohol, drugs or
controlled substances.

BHB will utilize drug screen testing to help administer this policy as follows:

Pre-employment testing

Employees will be tested for reasonable suspicion.

Employees selected on a random basis, will be tested periodically.

Employees who occupy sensitive positions from safety and health or security standpoint
Preaccess Testing when required by a owner contract or program.

Employees will be tested following an injury or an incident involving property damage.
Employees will be tested when returning from a lengthy absence from duty.

GTMMOO®m>

Il. Explanation of Terms - Legal and lllegal Drugs or Controlled Substances

A. Legal Drugs - Legal drugs include alcohol, medications prescribed by a physician, and over
the counter medications. BHB prohibits the use or abuse of such drugs to the extent that job
performance or fithess for duty is adversely affected. The employee shall notify their supervisor
when taking prescribed medication or any medication that may interfere with job performance.
Upon request, the employee shall furnish BHB with the physician’s statement regarding the
possible side effects of the medication.
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B. lllegal Drugs - lllegal drugs include those controlled substances under federal or state laws
that are not authorized for sale, possession or use. Legal drugs that are obtained or distributed
illegally are included in this category.

lll. Selection Procedures in the Testing of Employees

A. Pre-employment Testing - Every job applicant will be required to take and pass a drug test
before he/she may officially start working. Each applicant will be notified that a drug test is
required and all job offers will be contingent upon successfully passing a drug test.

B. Reasonable Suspicion Testing - Current employees may be asked to submit to a test if cause
exists to indicate that their health or ability to perform work may be impaired. Factors that could
establish cause, include, but are not limited to:

1. Sudden changes in work performance;

2. Repeated failure to follow instructions or operating procedures;

3. Violation of company safety policies.

4. Involvement in, contributing to or being in proximity to an incident or near miss.

5. Discovery or presence of substances in an employee’s possession or near the employee’s
work place;

6. Odor of alcohol and/or residual odor peculiar to some chemical or controlled substances;

7. Unexplained and/or frequent absenteeism;

8. Personality changes or disorientation;

9. Arrest or conviction for violation of a criminal drug statute.

If the company president or other authorized company official has a reasonable suspicion that
an employee may be impaired or abusing alcohol, illegal drugs, and/or controlled substances,
these findings and observations will be documented. Upon review and approval by the company
president, or designated official, the employee will be asked to consent to a test(s) and sign an
Applicant/Employee Acknowledgment and Consent Form. The documentation of the employee’s
conduct shall be prepared and signed by the witness within 24 hours of the observed behavior
or before the results of the tests are released, whichever is earlier. BHB will ensure that the
employee in question is transported immediately to a collection site for the collection of a urine
and/or blood sample.

C. Random Testing - Random testing will be conducted on a neutral basis with all employees having
an equal chance of being selected. Twenty percent of the current employees will be chosen
quarterly and be required to submit a specimen for an unannounced drug test. Employees will
be given short notice of the test and will be told when the testing will occur.

D. Sensitive Position Testing - Sensitive positions as determined by law usually include employees
who have access to classified information, employees in positions that involve National Security,
health, or safety, or functions that require a high degree of trust and confidence. All employees
whose work is classified as “sensitive” either by company officials, by the requirements of a
federal or state contract, or by federal or state law, will be tested on at least an annual basis.
Drug testing of employees in sensitive positions is mandatory and a condition of either future or

continued employment.

E. Preacess Testing - Subject to applicable law, this Drug Free Workplace Policy shall encompass
the additional testing policies, procedures, and requirements required by the contract company
for any employee performing work under such an arrangement. This may include additional
testing methods which include, but are not limited to, analysis of specimens of blood, urine,
saliva, hair, or evidential breath testing.
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It may include testing for additional substances, not tested for under the Drug Free Workplace
Policy. It may include methods of testing not employed under the Drug Free Workplace Policy. It
may also include testing at other times which may include, but are not limited to, pre-employment,
preaccess (testing prior to performing work under the contract), random, periodic, interval,
annual, reasonable suspicion, post- accident, and per any other contractual specification not
listed here.

F. Post Accident Testing - All employees involved in reportable accidents will be drug tested for
the use of controlled substances as soon as possible after the accident. Any employee who
is seriously injured and cannot provide a specimen at the time of the accident shall provide
authorization for obtaining hospital records and other documents that would indicate whether
there were any controlled substances being used by the employee. Should these records not
be available, the employee must submit to a drug-screening test. If an accident involves in the
death or unconsciousness of an employee, such testing shall be performed on that individual to
determine if the possible cause of the accident was substance abuse related.

G. Return to Service/Post Rehabilitation Testing - Employees who return to service after an
extended period of time away from employment with the company will be required to submit
to substance abuse testing. Additionally, employees who have been referred to rehabilitation
through any EAP will be tested before they return to the job.

H. Other Testing Programs - In the event that other substance abuse testing is required, every
effort will be made to coordinate new testing requirements with the company’s other drug testing
provisions.

IV. Employee Compliance

BHB employees shall be provided a copy of this policy and sign an acknowledgment of receipt of
the policy and acceptance of its items. As condition of employment, all company employees must
comply with this policy. Refusing to cooperate, at the time requested, or altering a specimen is
cause for immediate termination.

Any company employee who has been convicted under any criminal drug statute for a violation
occurring in the workplace, as defined by this policy, or who is aware of the conviction of any
other company employee of a similar violation, must report that conviction to the company on-site
supervisor no later than five days after the conviction or becoming aware of it. Within thirty days
after receiving notice of the conviction described in this policy, the on-site supervisor shall impose
discipline on any employee who is convicted of a violation of a criminal drug statute if the violation
occurred in the workplace

V. Notification of Supervisor

Anyone taking or using a mind altering medication, whether or not prescribed by the employee’s
physician for a medical condition, which is known or advertised as possibly affecting or impairing
judgment, coordination, or other senses, or which may adversely affect ability to perform work in a
safe and productive manner, must notify his or her supervisor or human resources prior to starting
work or entering BHB'’s or client facilities.

The management official, after consulting the Medical Review Officer, if appropriate, will decide if the
employee can remain at work or on the company premises or work sites and what work restrictions, if
any, are deemed necessary. Any employee violating this policy will be subject to discipline, including
termination.
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VI. Contractors and Visitors

VL.

BHB strictly prohibits any visitor or contractor from being on the company’s premises or work sites
while under the influence of alcohol, drugs or controlled substances. Any contractor or visitor found
in violation of the above-stated policy will be refused entry onto or immediately removed from the
company workplace.

Right to Search

BHB reserves the right, on reasonable suspicion that this policy is being violated, to conduct
examinations, searches or inspections of employees personal effects, lockers, lunch boxes, purses,
baggage, and any other property located on the company premises or work sites, and their quarters,
if furnished by the company.

Entry on the company premises or work sites constitutes consent to examinations, searches or
inspections. The purpose of such examinations, searches or inspections is to determine whether any
employee is in violation of this policy. Further, employees may be required to sign written consent
to such examinations, searches and inspections at the time of and as a condition of their initial
employment, or as a condition of continued employment.

VIII. Disciplinary Action

A. Any employee engaging in the use of alcohol, or engaged in the use, possession, purchase,
sale or transfer of any illegal drug while on company property, work sites, or while on company
business will be disciplined up to and including termination and may be subject to criminal
investigation and/or prosecution.

In the event of a confirmed positive test, management will interview the employee to discuss the
results. If it is determined that it is due to illegal use of drugs or abuse of alcohol, the company
will recommend rehabilitation. Refusal to participate in the rehabilitation will require the employee
to be terminated by the company for violation of company policy, and failing to meet company
medical standards, or the employee may be given the opportunity to resign.

B. If prescription drugs are detected, the company reserves the right to contact the individual’s
physician or the company officials may send the individual to the company physician for
verification and review of these drugs. All results of the tests will be kept confidential.

C. If an employee is convicted for driving under the influence or for violation of a criminal drug
statute, the employee must notify BHB in writing within five days of the conviction. The company
president or designated official will thoroughly investigate all of the circumstances and will
determine the best course of action to be undertaken. Not reporting the violation can subject the
employee to possible termination.

D. No part of this policy, nor any of the procedures is intended to affect the company’s right to
manage its work place. The Substance Abuse Program in no way creates an obligation or
contract of employment. BHB reserves the right to alter or amend the program at any time in its
sole discretion.

E. To allow BHB some flexibility, alcoholic beverages may be served at approved company
functions or entertainment facilities when the company president or company senior management
authorizes them.

F. If any part of this policy is determined to be void or not enforceable under state or federal law,
the remainder of the policy, to the extent possible, will remain in full force and effect.
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IX. Confidentiality

Results of a drug and/or alcohol test will be kept separate from employee personnel files and treated
as confidential information. Results, positive or negative, will not be shared with anyone outside of the

employee’s direct supervisory chain of command, except when absolutely necessary for treatment
puUrposes.
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Drug Free Workplace Policy Acknowledgment

1. This is to confirm that | have read (or had read to me) the Benchmark Houston Builders, L.P.,
(Company) policy and procedure regarding substance abuse. | understand this policy, the
meaning, implications and also the requirements it places on me for beginning or continuing
employment at Company.

2. | understand that this Company policy and procedure regarding substance abuse has become
a term and condition of the employment relationship between Company and its employees. |
further understand that this Company policy regarding substance abuse does not alter, in any
manner, the other terms and conditions of the employment agreements between Company and
their employees. Employees of Company are at-will employees and can be terminated, with or
without cause, at any time.

3. Ihereby give my voluntary consent to Company on reasonable suspicion of violation of this policy,
to search my person, personal effects, vehicle and other property located in Company premises
or work sites. Furthermore, | do hereby give my consent to any collector, to its designated agent,
duly authorized by Company to collect a urine and/or blood specimen from me at any time
during my employment, and further give my consent for said collector to forward the specimen
to a certified and approved laboratory for performance of appropriate tests thereon to identify
the presence of alcohol, drugs, and/or their metabolites in my system. | furthermore authorize
the approved laboratory to release the results of such tests to the designated Company Program
Director and/or designated Medical Review Officer, who in turn may release these results to the
appropriate individuals designated by the Company for evaluation, assessment and treatment,
as necessary.

4. This consent will not be revoked by me during my employment and will not be voided by a break
in service and subsequent re-employment, provided the break in service is no longer than one
year. | expressly acknowledge that this consent shall not terminate upon my death, disability, or
incapacity and that it is binding upon me, my family, and anyone officially acting on my behalf.

5. | hereby hold Company and its client company harmless from any liability resulting from the
process, outcome, or disclosure of information resulting from drug and alcohol testing or any
other action taken under the Drug Free Workplace Policy.

Signature:

Print Name:

Date:

Benchmark Houston Builders | 650 N Sam Houston Pkwy E, Suite 500, Houston, TX 77060 | benchmarkhouston.com /) BENCHMARK



BENCHMARK

Safety and Health Policies - Section 8 howston builders

Hazard Communication Written Program

l. General

The following written Hazard Communication Program (HCP) has been implemented for personnel
of BHB. The original will be kept on file at the company main office. A company representative will
be responsible for ensuring the program is current and enforced. The purpose of this program is to
help prevent or minimize the consequences of catastrophic releases of toxic, reactive, flammable
or explosive chemicals.

A copy of this program will be made available to all employees upon request. The project
superintendent will be contacted when a copy of the program is needed. The project superintendent
will request the needed Safety Data Sheets on all job site chemicals from the appropriate suppliers
and forward them to the main office. The program will be updated when new chemicals or hazards
are introduced into the working environment, and reviewed annually.

Safe work practices will be followed during operations such as lockout/tagout, confined space entry,
opening process equipment or piping, and control over entrance into facilities. These safe work
practices shall apply to employees and contractor employees.

Il. Container Labeling

The project superintendent will be responsible for all containers of hazardous chemicals entering the
work site and will assure that the chemical containers are properly labeled with:

A. Chemical name
B. Hazard warnings
C. Name and address of the manufacturer, importer, or responsible party

No container(s) shall be used until the superintendent has checked them. If the chemical is to be
transferred to a separate container, the superintendent will ensure that the new container is properly
labeled; and that all secondary containers are labeled with generic labels which have a block for
identity and blocks for hazard warning. For help with labeling, please contact the superintendent.
They will review the labeling system annually and update as required. A list of all chemicals present
will be kept on file.

All chemicals must be stored properly and chemical storage areas will be kept clean using good
house keeping best management practices. When working in existing structures, the project
superintendent will ensure that the pipe(s) are labeled and identified properly.

lll. Safety Data Sheets

A. The project superintendent will be responsible for obtaining and maintaining the SDS system
for BHB. He/she will review incoming data sheets for new and significant health and safety
information and will ensure that the new information is given to the affected employees. Copies
of all SDS will be kept by this supervisor at the jobsite and will be available to all employees upon
request.

B. The SDS contains the following information:

1. The physical and chemical characteristics of the chemical including vapor pressure, flash
point, etc.;

2. The fire, explosion, and reactivity hazard(s) of the chemical mixture including the boiling
point, flash point and auto ignition temperature;

3. Health hazards of the chemical mixture including signs and symptoms of exposure and
medical conditions recognized as aggravated by exposure with primary route(s) of entry.
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4. Permissible exposure limit (PEL) or any other exposure limit used or recommended by the
manufacturer, importer, or employer;

5. Whether a carcinogen listing (NTP) or has been found to be a potential carcinogen (IARC
listing) or by OSHA,

6. Control measures including fire, engineering, personal protective equipment;

7. General precautions for safe handling and use including protective measures during repair
and maintenance and procedures for clean up of spills and leaks;

8. Emergency and first aid procedures;

9. Date prepared or changed;

10. Name, address, telephone numbers of manufacturer, importer, or responsible party to call

in an emergency.

IV. Employee Training and Information

Before starting work, the respective project superintendent of a new employee will go over their
copy of the HCP and any SDS applicable to their job. Depending on the job site, handouts or a video
presentation may be utilized in the training.

Before any new chemical is used, all employees will be informed of its use, will be instructed on safe
use, and will be trained on hazards associated with the new chemical. All employees will attend
additional training as appropriate, to review the HCP and SDS. The minimum orientation and training
for a new employee is as follows:

A. An overview of the requirements contained in the Hazard Communication Standard, 29 CFR

1926.59.

Chemicals present in their workplace operations and office;

Location and availability of the written HCP;

Physical and health effects of the hazardous chemicals;

Methods and observation techniques used to determine the presence or release of hazardous

chemicals in the work area;

How to lessen or prevent exposure to these hazardous chemicals through usage of control/work

practices and personal protective equipment;

G. Stepstaken by the company to lessen or prevent exposure to the chemicals listed on the inventory
list;

H. Instructed in the known potential fire, explosion, or toxic release hazards related to their job and
the process

|. Emergency procedures to follow if exposed to any of the chemicals;

J. Process to obtain an SDS

K. Proper response procedures for spilled materials that include materials available for use, proper
waste disposal and communication procedures.

moow

o

Prior to a new chemical hazard being introduced into any section of the workplace, each employee
will be given information and training as outlined above by his/her immediate supervisor or the
superintendent who is responsible for ensuring that SDS on the new chemical(s) are available prior
to use.

After attending the training class, each employee will sign a form to verify that they attended the HCP
training, that the written HCP was made available to review, and that he/she understands the HCP.
All training will be documented and kept on file.

Before entering a work site, the project superintendent will ascertain what hazards they may be
exposed to and then take appropriate action to protect themselves. If the employee has any question
about what protection they need, they will contact their supervisor/foreman immediately.
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V. Spill Prevention

All Chemicals will be stored in their closed and proper containers to minimize the potentials for spills
and leaks.

A proper spill kit will be available if and when chemicals are to be handled. Spill kits will be easily
accessible, contain the appropriate supplies and type/quantity of material will be taken into
consideration.

In the event that a spill does occur the project manager, superintendent and safety coordinator must
immediately be contacted. The type of chemical and quantity spilled will determine what steps must
be taken next. All SDS sheet precautions/instructions must be followed.

VI. Hydrogen Sulfide (H2S)
A. Characteristics of H2S present in the workplace, operations and office:

1. Color - Colorless (gas)

2. Flammability - Extremely flammable

3. Odor - Smells like rotten eggs at low concentrations

4. Solubility - Soluble in water

5. Toxic by-product from - Petroleum and gas refining, viscose rayon production, rubber
production etc.

6. Toxicity - Cellular poison, occurs through inhalation that affects all organs particularly the

nervous and pulmonary system
B. Health Effects

1. Inhalation - Depending on exposure levels symptoms can range from nausea, headaches,
nose, throat and lung irritation, digestive upset and loss of appetite, and loss of smell all the
way to pulmonary edema, pneumonia and death.

2. Eye Contact - inflammation, scratchiness, irritation, tearing, burning, sensitivity to light,
blurred vision and ulceration

C. H2S can be found in the gases from volcanoes, sulfur springs, undersea vents, swamps, and
stagnant bodies of water and in crude petroleum and natural gas. Hydrogen sulfide also is
associated with municipal sewers and sewage treatment plants, swine containment and manure-
handling operations, and pulp and paper operations. Industrial sources of hydrogen sulfide
include petroleum refineries, natural gas plants, petrochemical plants, food processing plants,
and tanneries

If H2S exposure is possible, fixed or portable monitors will be used to detect H2S and an alarm will
sound if the appropriate permissible exposure limit of 10 ppm is exceeded. In the event the alarm is
sounded all employees must evacuate the area and follow the site-specific emergency action plan
(See Section 10, Emergency Action Plan). |f an employee is to reenter the contaminated area they
must wear a self contained breathing apparatus (SCBA) or airline respirator.

If an employee is exposed or could have been exposed to H2S the site supervisor must be notified
so that other employees can safely evacuate the area. Any employee who is exposed to H2S for
any length of time must seek immediate medical attention. The effects of H2S depend on how much
hydrogen sulfide is inhaled and for how long. Exposure to very high concentrations can quickly lead
to death.
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VII. Non-Routine Tasks

Before any non routine task is performed, employees shall be advised and/or they must contact their
supervisor for special precautions to follow and the project superintendent shall inform any other
personnel who could be exposed. No non routine tasks are known to exist at the time of preparation
of this program. BHB will advise clients of any hazards found or unique hazards presented by our
company’s work.

In the event such tasks are required, the project superintendent will provide the following information
about such activity as it relates to the specific chemicals expected to be encountered.

VIIl. Personnel Exposure (contractors)

The project superintendent will also be responsible for contacting each contractor before work is
started to gather and disseminate any information concerning chemical hazards the contractor is
bringing into the workplace, and vice versa. All SDS information shall be current and shall be specific
to the project. BHB will provide a location on site for the storage of the subcontractors’ Hazard
Communication Program and Safety Data Sheets.

IX. Confidentiality

BHB will respect the confidentiality of trade secret information when process safety information is
released.
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Certification of Hazcom Training houwston builders

l, , have attended training on the Hazard Communication
Program for employees of BENCHMARK HOUSTON BUILDERS, L.P.

| know where the Hazard Communication Program, all SDS’s and the emergency first aid kit are kept.

| am aware | can review the copies of the written program, hazardous chemical inventory list and SDS’s
sheets.

Date:

Signed:

Printed Name:

Signature of Instructor:

Printed Name of Instructor:
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Procedures During Governmental Inspections

Work place inspections may be made by one or more of the governmental agencies listed below:

A. Occupational Safety & Health Administration (OSHA)
B. Mine Safety & Health Administration (MSHA)
C. Texas Workers’ Compensation Commission

When a representative of any of the above-listed agencies appears at your work place, you should
follow the guidelines set out below as close as possible. OSHA and MSHA have established hard
and fast rules for their compliance officers, their procedure will be used as a basis for our company
response.

If you are a supervisor and the compliance officer contacts you, get in contact with the safety officer
or company president. Let them handle the matter. If they are not available, then follow instructions
set out below.

If you are a project supervisor, you should follow the procedures outlined below:
A. Greet the compliance officer cordially.

B. The compliance officer should at this time present credentials of identification and tell you
the nature of his business. Should the compliance officer fail to present proper credentials of
identification, he is in violation of Federal Regulations and we might have grounds to have any
citation issued set aside.

C. The compliance officer will advise you of the reason for his inspection. One of three reasons will
normally be given:

1. Scheduled Inspection
2. Complaint (Referral)
3. Accident/Incident (reported to OSHA or media event)

Or, they could be making a follow-up inspection to check out abatement if the job has been
previously cited, as a result of viewing an IDLH condition (drive-by observation).

D. Immediately after identification and statement of purpose of the visit by the compliance officer,
the supervisor should ask the officer to wait a few minutes while you call the main office.

E. Youshould then call the safety officer at the main office and advise him/her of who the compliance
officer is and why the job site is being inspected. The safety officer will want to know the name of
the officer and why the inspection is being conducted.

If the safety officer is in, he/she will review key points with you and in cases where it is possible,
will come to the work site and assist you during the inspection. In the event he/she is out, contact
the company president for assistance.

F. If any of the employees are represented by a labor organization, they must be given the
opportunity to have a representative accompany the compliance officer on the walk around. If
an employee representative does go on the walk around, the company will pay the employee
representative for this time.

IT IS IMPORTANT THAT YOU LET THE SAFETY OFFICER KNOW IMMEDIATELY OF ANY
CONTACT BY ANY ENFORCEMENT AGENCY.

Benchmark Houston Builders | Safety and Health Manual - Rev. Dec 2019 /) BENCHMARK



BENCHMARK

Safety and Health Policies - Section 9 howston builders

G. Accompany the compliance officer on the walk around. Remember, you are the company
spokesman so watch what you say.

H. Under OSHA, MSHA and State Plans, the compliance officer has the right during the inspection
to interview in private any employee. You can inform the employee of his rights concerning
making statements to the officer.

|. During the inspection, listen to the officer's comments and/or criticisms and take detailed notes.
You should take photographs of the same things the compliance officer takes. If the officer
has a video camera, tell him/her you are requesting that he/she not use it, but that pictures are
acceptable. Should he insist on using the video camera, let him know we are allowing him to
inspect, but are not comfortable in the use of the video camera. If he still insists, contact the main
office for guidance before continuing.

J. If violations of the OSHA or MSHA standards are cited and they can be corrected, then correct
them immediately.

In some cases, they will insist that correction be made immediately. A spirit of cooperation should
be exhibited at all times, but you should document by photo or witness any situation that you feel
is correct prior to making any changes. If measurements are needed be sure to take them. Be
sure to advise the safety officer of this, as we may want to include it in our defense if a citation
is issued.

K. Feel free to discuss the alleged violation with the compliance officer, but do not argue with him
regardless of how unreasonable the alleged violation may seem. Remember to take good notes.

L. You have the right to call the main office and consult BHB’s principals at any time during the
inspection. Always keep your safety officer informed.

M. The inspection will end with a closing conference at which time the compliance officer will go
over the alleged violations and advise you of what citations will be issued, if any.

N. Immediately after the compliance officer leaves the work site, another call should be made to
the safety officer advising what violations were discussed. It may be necessary that some detalil
documentation be done at this time to assist in the determination on whether the citation will need
to be contested.

Remember, if you keep your work place well policed and free of hazards, no citation will be issued.
Should a citation be issued, we need all the facts in order to determine where we need to improve
our safety program.
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Emergency Action Plan

Each BHB location/jobsite shall have a written Emergency Action Plan, appropriate to the hazards
of the workplace, in order to respond to an emergency that may require rescue or evacuation. Each
Emergency Action Plan shall be prepared to reflect all known probable emergency conditions which
may arise from within the workplace and from adjacent workplaces, the minimum of which will include
fire or other emergencies. The emergency action plan must be available to all employees to review. An
emergency action plan must be in writing, kept in the workplace and available to employees for review.
However, if a site has 10 or fewer employees the plan may be presented orally to employees.

Contact information will be provided to employees who need additional information pertaining to the
plan or to their respective duties. The safety coordinator may be contacted by employees who need
more information about the plan or an explanation of their duties under the plan

. Emergency Response Planning, Issuing and Annual Review Guidelines

A. Emergency Procedures shall be issued and discussed with all new/transferred personnel upon
arrival for assignment. Emergency Action Plans shall be established, implemented, reviewed,
maintained and updated annually in conjunction with:

1. Client emergency services department requirements.
2. BHB safety staff and management.

3. The requirement to ensure the plan is up to date to reflect current circumstances at the
workplace.

B. The plan is to be reviewed before the job and when conditions warrant and should be used for
routine and non-routine emergencies as well as changes in operation, and products or services
which warrant new emergencies situations.

C. Areview of the emergency action plan should occur with employees:
1. When the plan is developed or the employee is assigned initially to a job.
2. When the employee’s responsibilities under the plan change.
3. When the plan is changed.
Il. Procedures for Emergency Evacuation Planning

A. The emergency action plan must include procedures for emergency evacuation. An emergency
action plan must include, at a minimum, procedures for emergency evacuation, including type
of evacuation and exit route assignments.

B. The individual site evacuation procedure shall be appropriate to the risk and must be developed
and implemented to:

1. Notify staff, including the first aid attendant, of the nature and location of the emergency,
Evacuate employees safely and procedures to account for all employees after evacuation,
Check and confirm the safe evacuation of all employees,

Notify the fire department or other emergency responders, and

ISARE I S R

Notify adjacent workplaces or residences which may be affected if the risk of exposure to a
substance extends beyond the workplace. Notification of the public must be in conformity
with the requirements of other jurisdictions, including provincial and municipal agencies.

lll. List of Potential Emergencies
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A. An emergency action plan must include, at a minimum, procedures for reporting a fire or other
emergency.

B. Each location shall conduct a risk assessment for hazards posed by potential hazardous
substances from accidental release, fire or other such emergencies that could cause an
evacuation or rescue and list the potential emergencies for BHB operations. Procedures for each
of these potential emergencies shall be contained within the Emergency Action Plan. Examples
include:

1.

ok~ N

6.

Fire

Gas Leaks/Chemical Spills
Bomb Threats

Medical Emergencies
Explosion

Workplace Violence

IV. Guidance Procedures for Potential Emergencies

NOTE: In the event one of the below emergencies were to occur please notify the company president,
safety officer and safety coordinator as soon as possible.

A. Fire
1.

4.

Warn others in the immediate area. Notify the appropriate emergency response personnel
by phone or radio and pull the nearest fire alarm if present.

If nearby staff have been trained, and it is safe to do so, fight the fire using a portable
fire extinguisher. Remember, if in doubt get out. It is our moral and legal responsibility to
do whatever we can to put out the fire while it is small. In doing so, DO NOT risk injury to
yourself.

Evacuate the premises via the nearest exit and proceed to the nearest Emergency Assembly
Area.

Re-enter only after the ALL CLEAR has been given

B. Gas Leaks/Chemical Spills: Upon smelling or noticing a gas leak or unusual vapors, or a chemical

spill:
1.

o K~

Pull fire alarm (if present) or sound warning and evacuate the premises via the nearest exit
Proceed to the Emergency Assembly Area

Contact local emergency response personnel by phone or radio

Re-enter only after the ALL CLEAR has been given.

If employees are required to control a release of a hazardous substance, to perform cleanup
of a spill, or to carry out testing before re-entry, COMPANY shall provide:

a. Adequate written safe work procedures and documented training.

b. Appropriate personal protective equipment which is readily available to employees and
is adequately maintained, and

c. Material or equipment necessary for the control and disposal of the hazardous substance.

C. Bomb Threats
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If a threat is received by phone, mail or other means, get as much information as possible.

2. lIf the threat is received by phone, try to keep the person on the line for as long as possible.
Do not hang up the phone, even after the call has been terminated.

3. Contact local emergency response personnel by phone or radio.

4. If a suspicious device is identified, evacuate the immediate area and notify local emergency
response personnel.

D. Medical Emergencies

1. Call for assistance by phone or radio. Give the exact location, number of people injured,
details of the medical emergency and apparent need of equipment to free victims.

2. If qualified, provide basic first aid, and keep the person comfortable. Do not move the
person. Do not leave him/her unattended.

3. Arrange for emergency medical transportation based on the medical planning portion of the
site’s Emergency Action Plan.

4. Secure the area around the incident. Do not allow crowds or non-essential personnel to
gather around the accident scene.

E. Explosions

1. Get down on the floor, take shelter under tables or desks, and protect your face and head
against flying glass and debris.

2. Once it is safe to do so, evacuate the premises via the nearest exit and proceed to the
nearest Emergency Assembly Area.

3. Re-enter only after the ALL CLEAR has been given.
F. Workplace Violence
1. Notify the authorities immediately by phone or radio and report the occurrence.
2. Do NOT attempt to physically intervene.
V. Media Response Plan

A. BHB employees may not be interviewed by anyone unless a BHB Legal Representative has
given prior approval. In most cases the Legal Representative will be present for such interviews.

B. If after BHB personnel have received approval for an interview from the Legal Representative
and another party’s attorney appears unannounced, you should politely adjourn the interview
until BHB’s Legal Representative can be contacted. Personnel must not give any work related
interviews, affidavits, written or recorded statements, or depositions without the express approval
from BHB'’s Legal Representative.

C. In the case of interviews of BHB employees by non-attorneys, (law enforcement, government
officials, media, etc.) you must inform the Legal Representative before the interview. If the
interview is taped or videotaped, you must request a copy of the tape. If the interview is reduced
to writing, you must ask for a copy of any notes or statements taken. This procedure is to avoid
information being misrepresented.

D. All media requests should be referred to the Company President. Unless requested to do so by
the Legal Representative, other company personnel are not to give interviews or make statements
to the media. Management prefers that families of personnel involved in an incident receive initial
notification from a BHB representative and not the media.
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VI. Location and Use of Emergency Facilities

A. BHB shall ensure each Emergency Action Plan lists the location and how to use emergency
facilities for each work site. For off-site locations, outside services that can provide assistance in
the event of an emergency should be identified and reviewed with workers prior to commencing
work activities. A list shall be posted in a conspicuous area showing local emergency facilities
and how to contact. Examples include:

1. ClientEmergency Response Department (Initial Responder for AllEmergencies If Applicable)
2. Local Police, Local Hospital, Poison Center (Poison Response) etc.
VIl. Alarm & Emergency Communication

A. EachEmergencyActionPlanfor BHB shall contain methodstoaddress alarms and communications
in case of an emergency. For off-site locations, the method of emergency notification should be
identified and reviewed with workers prior to commencing work activities.

B. Alarm System - A system must be in place to alert employees. The alarm system shall be distinctive
and recognizable as a signal to evacuate the work area or perform actions designated under the
emergency action plan. For sites with 10 or fewer employees in a particular workplace, direct
voice communication is an acceptable procedure for sounding the alarm provided all employees
can hear the alarm. Each Emergency Response plan will describe how to activate an alarm and
what to do after either activating or hearing an alarm.

C. Personnel responding to any alarm shall avoid complacency. Every alarm should be treated
as an actual incident until proven otherwise. Treating and responding to alarms as a routine
happening can result in injuries, fatalities and destruction of property.

D. Communications - Company responders and security use telephones, cell phones and radios in
conjunction with emergency response.

VIIl. Rescue and Evacuation Procedures
A. Procedures for Rescue and Medical Services -

1. Each site Emergency Action Plan shall address who performs rescue services when
required. It is the position of BHB that all rescue and medical duties are performed by
trained emergency personnel and/or local governmental responders whenever possible.

2. Atleast one member of a rescue team must be a first aid attendant trained to immobilize an
injured employee.
3. Effective communications must be maintained between the employees engaged in rescue
or evacuation and support persons.
B. Procedure for Evacuation

1. Preparation for Evacuation - Each site Emergency Action Plan shall contain a procedure for
evacuation if required.

2. Critical Operations Personnel - Staff designated to remain in the facility to shut down or
supervise critical operations or equipment will be specifically trained and authorized by
management to perform their duties.

3. Coordination Within a Facility - Emergency training and drills should also be coordinated
within a client’s facility so that key staff are involved in the planning process and are aware
of their responsibilities in an emergency as well as during the drill. Facility management
also needs to be informed of the potential for the interruption in productivity and business
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operations.

4. Procedures to Account for All Employees After Evacuation - An emergency action plan
must include, at a minimum, procedures to account for all employees after evacuation.
Each muster or assembly point will have a blank roster for evacuees to enter their name.
All completed rosters will be gathered and checked against a master list of employees
assigned or checked in at the facility to verify all employees are accounted for.

5. Emergency Evacuation Notification and Routes - In the event of an emergency occurring
within or affecting the work site, the superintendent makes the following decisions and
ensures the appropriate key steps are taken:

a. Advise all personnel of the emergency.

b. Activate the emergency notification sequence to alert the appropriate responders and
initiate emergency notification within the building.

c. Evacuate all persons to the identified assembly area and account for everyone including
visitors and clients.

d. All personnel will proceed to the primary safe area immediately located at the identified
emergency assembly area for their location.

6. Sweep Check - Establish a pattern that will permit covering the area in the shortest time, with
a minimum of backtracking.

a. When the evacuation alarm rings, stop work immediately, and conduct a sweep of the
area. Ask everyone to leave the premises immediately and proceed to the identified
emergency assembly area for their location.

b. If you encounter smoke or flame, leave that section immediately, finish your sweep and
evacuate the building by activating fire alarm pull stations. Remember, if in doubt get
out.

c. Ifanyone refuses to leave, note their name and location, and advise emergency services
personnel.

d. Meet emergency services personnel and advise them of your sweep or an area of
smoke or flame that you were unable to check. Assist with head count and evacuation
if required.

e. Ensure that everyone stays at the emergency assembly area until the all clear to re-enter
the building has been given.

7. Evacuation or Drill Evaluation - Following an evacuation or drill a response review shall
be conducted and documented by BHB and lessons learned shared with the appropriate
responders and staff.
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Project Number: Project Name:

Project Location:

Location Of Emergency
Facilities
Name/Address/Phone
Numbers of the nearest
emergency services:

Employees trained in
CPR/First Aid/AED and
Emergency Equipment

(NOTE: Transportation for ill or injured workers
is by emergency vehicle. CALL 911)

Emergency Assembly Area
Location everyone meets in
case of an emergency

Alarm and Emergency
Communication
Describe how personnel will be
notified if they need to
evacuate the building/site

Emergency Equipment
(Locations of all emergency
equipment i.e. first aid kit,
AED, fire extinguishers, fire
alarms, fire hoses etc.)

Fire Explosion
Potential Emergencies Medical Emergencies Workplace Violence
Gas Leaks Bomb Threats

*Warn others in the immediate area.

*Notify the appropriate emergency response personnel by calling 911 and

pull the nearest fire alarm if present.

*If nearby staff have been trained, and it is safe to do so, fight the fire using

Emergency Procedures |a portable fire extinguisher. Remember, if in doubt get out. It is our moral
Fire and legal responsibility to do whatever we can to put out the fire while it is

small. In doing so, DO NOT risk injury to yourself.

*Evacuate the premises via the nearest exit and proceed to the nearest

Emergency Assembly Area.

*Re-enter only after the ALL CLEAR has been given
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Emergency Procedures
Medical Emergencies

*Call 911. Give the exact location, number of people injured, details of the
medical emergency and apparent need of equipment to free victims.

«|f qualified, provide basic first aid, and keep the person comfortable. Do
not move the person. Do not leave him/her unattended.

*Secure the area around the incident. Do not allow crowds or non-essential
personnel to gather around the accident scene.

Emergency Procedures
Gas Leaks

*Pull fire alarm (if present) or sound warning and evacuate the premises
via the nearest exit

*Proceed to the Emergency Assembly Area
*Contact local emergency response personnel
*Re-enter only after the ALL CLEAR has been given.

Emergency Procedures
Explosions

*Get down on the floor, take shelter under tables or desks, and protect
your face and head against flying glass and debris.

*Once it is safe to do so, evacuate the premises via the nearest exit and
proceed to the nearest Emergency Assembly Area.

*Contact local emergency response personnel
*Re-enter only after the ALL CLEAR has been given.

Emergency Procedures
Workplace Violence

*Notify the authorities/local emergency response personnel immediately
and report the occurrence.

*Do NOT attempt to physically intervene.

Emergency Procedures
Bomb Threats

«If a threat is received by phone, mail or other means, get as much
information as possible.

*If the threat is received by phone, try to keep the person on the line for as
long as possible. Do not hang up the phone, even after the call has been
terminated.

*Contact local emergency response personnel.

*|f a suspicious device is identified, evacuate the immediate area and
notify local emergency response personnel.

Procedures For Evacuation

*Notify superintendent of the nature and location of the emergency
*Advise all personnel of the emergency.

*Alert the appropriate emergency responders

*Evacuate all persons to the identified assembly area and account for
everyone including visitors and clients.

*Superintendents will use a blank roster for evacuees to enter their name.
Rosters will be checked against a master list of employees assigned or
checked in at the facility to verify all employees are accounted for.

*Notify adjacent workplaces or residences which may be affected if the risk
of exposure to a substance extends beyond the workplace.

Designated Rescue Workers

All rescue duties shall be performed by trained emergency personnel
and/or local governmental responders whenever possible. Personnel
trained in CPR/First AID/AED should only perform the duties in which they
are trained.

Completed On:

Signature:
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First Aid and Medical Procedures

In case of a medical emergency call 911.

I. BHB will provide first aid services and arrange for emergency transportation of employees who
sustain occupational injuries or ilinesses.

A. First Aid Services

1.

There shall be available on each shift of all projects, no matter what size, a person trained
in CPR / First Aid / AED. Employees will be trained by a qualified instructor such as the
American Red Cross (or equivalent) and be able to provide proper documentation of their
training. Those individuals will be expected to follow the Bloodborne Disease Control Plan
as shown later in this section.

On a job where there is a safety supervisor, he/she shall be responsible for implementing
the project specific first aid/medical treatment procedures..

On some jobs, the owner’s first aid or medical facilities may be made available to us.

First aid supplies will be available to all employees for the treatment of work-related injuries
and sudden illness.

A log will be kept on all personnel who report for first aid treatment.

Medical cases which require treatment beyond first aid will be referred to an off site medical
facility as determined by the severity of the injury or illness. Arrangements with the medical
facilities, i.e., doctors, hospitals, etc., will be prearranged prior to start up of the project.

Our standard first aid kit inventories are listed at the end of this section. These inventories
are based on the kits we are presently purchasing. Inventories are listed by the different
sizes of kits. Kits are inspected periodically to ensure all required supplies are available.

Where the eyes or body of any person may be exposed to injurious corrosive materials,
suitable facilities for quick drenching or flushing of the eyes and body shall be provided
within the work area for immediate emergency use.

Non-emergency transportation shall be provided to a first aid station or to a designated
physician. A vehicle shall be made available at all times.

B. Transportation, Emergency

1.

In a situation where the injured cannot be moved, the person on the job responsible for first
aid will go to the location and administer first aid until the ambulance arrives.

The proper handling of injured or ill employees and their transportation to a hospital is of
crucial importance.

The method of transportation to the hospital or first aid facility will be prearranged.

In all cases of injury or death, the superintendent or designated person shall call the medical
facility, if possible, while the ambulance is still en route or certainly while the victim is still in
the emergency facility to give them all the available information regarding the nature and the
extent of the injury or illness. A routine blood, alcohol and drug screen will be requested in
addition to any treatment prescribed.

C. Injury Management - Fit For Duty

1.

All employees must be physically capable of performing their job function

Benchmark Houston Builders | Safety and Health Manual - Rev. Dec 2019 /) BENCHMARK



BENCHMARK

Safety and Health Policies - Section 11 howston builders

2. An employee who has sustained an on-the-job injury or illness may return to work provided
that the attending physician has approved in writing and provided that the normally assigned
job of that employee is still available and he/she meets any physical restrictions or limitations.
Employees who are given restrictions to their work will not be permitted to return to work until
a review of the case has been made by the:

a. Attending Physician
b. Employee’s Supervisor

3. Employees must be responsible for ensuring they are physically and mentally fit to perform
their job functions safely. If an employee is not able to perform their duties safely due to their
physical or mental state, they are responsible for notifying their supervisor.

BLOOD BORNE AND OTHER BODY FLUID DISEASE CONTROL PLAN FOR FIRST AID
RESPONDERS

This company policy is to eliminate or minimize employee exposure to blood borne pathogens in
the course of providing first aid treatment to injured employees. Generally, all blood is considered
potentially infectious. One main concern is the exposure to the Hepatitis B Virus (HBV) and Human
Immunodeficiency Virus (HIV), although any body fluid should be considered as potentially infectious
material. This policy applies to all BHB personnel who have the potential to be exposed to blood
or other bodily fluids. Only first aid trained personnel may contact or treat open wounds, provide
resuscitation or clean up spills or otherwise contact body fluids.

A. Personal Protective Equipment

All employees who are trained and authorized to provide first aid are required to use the personal
protection equipment provided by the company at no cost. This protection is to be readily
accessible at our first aid stations and will include:

Vinyl medical gloves - To be used when treating injuries that may involve contact with blood
or other body fluids and when cleaning up body fluids. These gloves will be, disposable,
hypoallergenic and in appropriate sizes.

Mask or eye protection and vinyl/plastic apron - To be used when stopping arterial bleeding or any
other time when there is a chance of blood or other body fluid contact from splashes, splatters,
etc. These items will be disposable and will removed as outlined in the cleanup procedures.
Plastic mouthpieces will be disposable and available in all first aid stations for use in pulmonary
resuscitation.

The job site will be inspected regularly to insure that the personal protective equipment
mentioned above has not been removed or damaged and if found in either condition these items
will immediately be replaced; and that special disposal containers for waste items are available
and are being used. Sharps disposal containers should be available although use of sharps
such as needles or syringes are not required in the normal course of business. Proper disposal
shall be required as outlined in this plan of sharp objects such as broken glass or equipment
when contaminated by blood or body fluids.

B. First Aid Treatment Procedures

1. First aiders will wear vinyl medical gloves and administer first aid operations in such a
manner as to minimize splashing, spraying, splattering and generation of droplets of these
substances. When these first aiders are exposed to blood, body fluids and potentially
infectious materials, they are required to wear approved gloves, eye protection, goggles, or
face shields, surgical masks and aprons.

2. After providing treatment or performing cleanup, authorized first aiders shall remove their
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protective clothing (gloves last) and wash thoroughly with soap and water. All personal
protective equipment used in the treatment will be disposed of, never reused. This
equipment will be disposed of in designated containers labeled for contaminated waste as
outlined in the cleanup procedures. When hand-washing facilities are not available, they are
to use the appropriate antiseptic towelettes until they can use soap and water as soon as
feasible. These towelettes will be provided at the first aid station. In cases where contact is
made unexpectedly before putting on the protective clothing, wash thoroughly and put on
protection before proceeding.

3. Food and drinks will not be kept in our refrigerators, freezers, shelves, cabinets, counter
tops, or bench tops where blood or other potentially infectious materials are present.
Employees are to eat and drink only in designated locations away from the first aid station.
Other prohibited activities such as handling eye contacts, etc. are not allowed near the first
aid station.

4. No employee is to be engaged in mouth pipetting and/or suctioning of blood, etc.

Broken glassware, which may be contaminated, will be removed by use of a brush broom
and dust pan. Whether first aid trained or not, our employees must not pick up glassware
directly with their hands. Never the less, if required, only approved, puncture resistant sharp
disposal containers are to be used to dispose of used needles, syringes, and other sharp
objects. First aiders are not to: recap needle, break or bend needles, remove needles
from disposable syringes; or re-shelf used needles. Those non-disposable sharps that
are intended to be reprocessed and reused are to be stored in approved non-puncture
containers in a sanitary manner. These containers will be leak proof on the sides and bottoms
with the proper identification label or a color-coded container will be used.

6. Blood saturated dressings, dressings containing body fluids and other regulated wastes
are to be disposed of in approved containers (close-able; constructed so as to contain all
contents and prevent leakage of fluids during handling storage transportation and shipping).
They will be properly labeled or color-coded. These waste materials will be removed from
our premises by immediate notification to the safety coordinator who will make arrangements
for disposal by a licensed hazardous waste 